
LUZERNE INTERMEDIATE UNIT 
14 DAY HOURLY TIME SHEET 

 
_________________________________   Pay Period Ending:  ___________ 
Employee Signature  
         Date of Pay:               ___________ 
  
       PRINT ___________________________________ 
                                                                               Employee Name 
 
Date: _____________    Program: _________________________________ 
 
DATE Time 

IN 
Time 
OUT 

Daily 
Total 

Location Purpose 

  SAT 
   

   

  SUN 
   

   

  MON 
   

   

  TUE 
   

   

  WED 
   

   

  THUR 
   

   

  FRI 
   

   

  SAT 
   

   

  SUN 
   

   

  MON 
   

   

  TUE 
   

   

  WED 
   

   

  THUR 
   

   

  FRI 
   

   

  Total 
Hours 

 
 

**Note:  A Half Hour Break Must Be Taken After  
               Each 5 Hours of Work. 

APPROVED BY: 
                                           Total Paid ___________ 

_____________________________________ 
Program Director            P/R Date   ___________ 
         
_____________________________________                  By             ___________ 
Supervisor      
 

jchiampi
Highlight

Help
Please select a program using the drop down list.

If you are not sure what program to select, contact your supervisor.

Help
Choose an ending date from the drop down list then click "Update Dates"
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